BOROQUGH OF HOPATCONG
RESOLUTION # 2014-199

MEMORANUM OF AGREEMENT
MORRIS COUNCIL NO 6. - WHITE COLLAR UNIT

WHEREAS, the Borough of IHopatcong has been engaged in negotiations with Morris

Council No. 6 exclusive bargaining agent for the Borough’s White Collar Unit; and

WHEREAS, the negotiation teams for the Borough and the White Collar Unit have
reached a Memorandum of Agreement dated 07/01/14, attached hereto; and

WHEREAS, the attached *“Rider” clarifies and establishes a 1.75% increase per unit
member for each year of the agreement, with 2014 increase being retroactive to January 1,
2014, the Holiday Schedule starting on 01/01/15 and a Januvary 1, 2015 start date for
Health Insurance negotiated, by attached Memorandum of Understanding dated 7/1/14.

NOW, THEREFORE IT BE RESOLVED by the Governing Body of the Borough of
Hopatcong that the Borough Labor Counsel and Borough Administration are hereby
authorized to finalize and execute the collective negotiations agreement the White Collar

Unit in accordance with the terms of the attached Rider

CERTIFICATION

I HEREBY CERTIFY THAT THE ABOVE Resolution is a true copy of the
Resolution adopted by the Hopatcong Borough Council at their meeting held on
Wednesday, the 6™ day of Aug, 2014 at 7:30 p.m. in the Hopatcong Borough Municipal
Building, 111 River Styx Road, Hopatcong, New Jersey

Cathering Gleason
Borough Clerk




RIDER

SALARY AND WAGES

Section 1;

Salary increase of 1.75% per unit member for each year of the contract, 2014 increase is
tetroactive to January 1, 2014.

Article IX: Holidays

Deleting General Election Day and replacing with Christmas Eve shall begin in 20135.
Section 2:

Article VI; Inmsurance and Uniforms

Health Insurance: shall be effective January 1, 2015 as modified for United Healthcare
Select Plus Plan




LAW OFFICES OF CRAIG §. GUMPEL LLC —
1447 Campbell Street ATTORNEYS AT LAW

Rahway, New Jersey 07065
Phone: 732-215-4252 Facsimile; 732-215-4 255

Cralg 5. Gurapel, Esq.
crumpel@osgumpoilaw.com *admitted in M and NY

July 2, 2014

Via Emall PHG@spsk.com and Regular Mail
Paul H. Green, Esg.

Schenck, Prica, Smith & King, LLP

220 Park Avenue

PO Box 991

Florham Park, NJ 97932

Re: Borough of Hopatoong and Mareis Council No. 6, NJCSA, IFRTE, AFL-CIO
fWhite Collar Unit - MOA}

Dear Mr. Grean:

Morris Council No. 6 has reviewed the draft Memorandum of Agreement (“MOA”Y that you
provided to me regarding the White Collar Unit. Thae MOA is acceptable,

Accardingly, enclosed is an original MOA which has been executed by Morris Councll No. 6
President Liz Sutula, Once the MOA s fully executad, Morris Councit Na. & will schedule a ratification vote
of the membership. Please provide me with a copy of the fully sighed agreement once it has heen
executed by the Borough.

if you have any questions, please contact me,

Very truly vours, o

Encl.
C56:
ce Liz Sutida, President {via e-mail only)




MEMORANDUM OF AGREEMENT BETWEEN NEGOTIATING TEAMS OF

BOROUGH OF HOPATCONG AND MORRIS COUNCIL NO. 6, NJCSA, IFPTE

AFL/CIO (WHITE COLLAR UNIT)

The above negotiating teams agree to the following terms and conditions for a successor
callective negotialions agreement. Both parties agree to recommend the terms of this
Memorandum Lo their respective membership for ratification. This Memorandum is expressly
subject to ratification by the Borough’s goveming body and the Morris Council No. 6
membership. All negotiations proposals not listed in this Memorandum ave withdeawn,

L

2
s

Term: January 1. 2014 through December 31, 2017 {4 years),

Change dates in existing contract where applicable. All other terms of the parties” 2010~
2013 collective negotiations agreement not modified herein shall remain unchanged.

Salary increase: 1735 percent salary increase per unit member for each year of the
agrecinent, 2014 increase is retroactive to January 1, 2014, to he paid as soon as possible
after ralification by both parties.

Article #1X, Holidays: delete General Election Day and replace with Christroas Eve,

Health insurance: effective September 1, 2014, United Healtheare Select POS Plus Plan
will be modified in accordance with the atfached schedule, except emergency room co
pay will increase from $25 to $75 instead of §150. Employees may select the current
United Healtheare plan and pay the difference in premivm between the current and the
revised plan through a payroll deduction.

FOR THE UNION:

FOR THE BOROUGH:

DATED:

10IHTFI DOCX ) !




AGREEMENT
Between
Borough of Hopatcong
and
Morris Council 6
Representing the White Collar Unit

JANUARY 1, 2010 THROUGH DECEMBER 31, 2013

Prepared by:

FOX AND FOX, LLP
70 South Orange Avenue
Livingston, New Jersey 07039
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PREAMBLE

This agreement entered into this £ day of /fpeuans, 2011 by and between the
Borough of Hopatcong, in the County of Sussex, New Jersey, a KMunicipal Corporation of the
State of New Jersey, herein after called the “Borough”, and the Hopatcong White Collar Unit,
hereinafter called the *“Union”, represents the complete and final understanding on all
bargainable issues between the Borough and the Union.

ARTICLE I

RECOGNITION

Pursuant to the Certificate of Representation issued by the Public Employment
Commission in docket number RO-80-60, amended herein to reflect changes in unit job titles,
the Borough of Hopatcong recognized Morris Council No.6, NJCSA, IFPTE, AFL-CIO as the
sole and exclusive representative for the purpose of collective negotiations with respect to terms
and conditions of employment of all full-time, and regularly employed part-time white collar
employees employed by the Borough of Hopatcong including animal control officer, clerk typist,
account clerk (typist), senior account clerk, account clerk, principal assessing clerk (typing),

“senior assessing clerk (typing), (part time), deputy municipal court clerk (typing), assistant tax
collector, principal clerk typist, senior clerk typist, violations clerk, principal payroll clerk,
secretary boards/commissions, registrar of vital statistics, recording secretary, administrative
clerk, but excluding confidential, supervisors within the meaning of the New Jersey Employer-
Employee Relations Act, professional employees, all blue collar employees, police, managerial
executives, and all other employees.

ARTICLE 11

RIGHTS AND PRIVILEGES OF THE UNION

A The Union shall have the right to determine such members of the Union as it
deems reasonable necessary as Union Representatives. '

B. The Borough agrees to make available to the Union all public information
concerning the financial resources of the Borough, and other public information which may be
necessary for the Union to process any grievance or contractual negotiation.

C. Authorized representatives of the Union shall have the right to enter the areas in
and around the Borough Municipal Building where bargaining unit members are normally
assigned, during working hours, for the purpose of conducting normal duties relative to the
enforcement and administration of this agreement or to transact official Union business, so long
as such visits do not interfere with the work being performed or with proper service to the public,




and further provided that such visits are approved in advance by the Borough Administrator or
his designee.

D. The Borough recognized the right of the Union to designate one steward and one
alternate for the enforcement of this Agreement. The Union shall furnish the Borough with a
written designation of the steward and the alternate and shall thereafter notify the Borough, in
writing, of any changes in such designation. The authority of the steward and the alternate so
designated by the Union shall be limited to, and shall not exceed, the investigation and
presentation of grievances in accordance with the provisions of this Agreement, and the
transmissions of such messages and information which shall originate with, and are authorized
by, the Union or its officers.

Whenever the steward or alternate or any employee in the bargaining unit is mutually
scheduled by the parties to participate during regular working hours in negotiations, grievance
procedures, conferences or meetings, the steward, alternate or employee shall suffer no loss of

pay.
ARTICLE III

EQUAL SHARE

The employer hereby agrees to deduct from the wages of employees the dues uniformly
requested by the Union. The employer after receipt of written authorization from each individual
employee agrees to deduct from the salaries of said employees their individual dues.

If an employee does not become a member of the Union during any membership year
(from Jan. 1 through to the following Dec. 31), which is covered in whole or in part by this
Agreement said employee would be required to pay a representation fee to the Union for that
membership year. The purpose of this fee will be to offset the employee's per capita cost of
services rendered by the Union as majority representative.

ARTICLE 1V

MANAGEMENT RIGHTS

A, The Borough hereby retains and reserves unto itself, without limitation, all
powers, rights, authority, duties and responsibilities conferred upon and vested in it prior to the
signing of this Agreement by the Laws and Constitution of the State of New Jersey and United
States, including, but without limiting the generality of the foregoing, the following rights:

1. The executive management and administrative control of the Borough
Government and its properties and facilities, and the activities of its employees.




2, To hire all employees, and subject to the provisions of law, to determine their
qualifications and conditions for continued employment or assignment, and to promote and
transfer employees.

3. To suspend, demote, discharge or take any other disciplinary action for good and
Jjust cause according to civil service law and regulations.

B. In the exercise of the forgoing powers, rights, authority, duties and responsibilities
of the Borough, and the adoption of policies, rules, regulations and practices in furtherance
thereof, and the use of judgment and discretion in connection therewith, shall be limited only to
the specific and express terms of this Agreement and the Laws of the State of New Jersey and o
the United States. :

C. Nothing contained herein shall be construed to deny or restrict the Borough of its
rights, responsibilities and authority under R.S. 40A or R.S. 11 or other National, State, County,
or Local Laws or Ordinances. The Borough's exercise of its management rights pursuant to the
Article shall not be subject to submission of the grievance procedure established in this
Agreement. '

ARTICLE V

NORMAL WORK HOURS AND OVERTIME

A. The normal workweek for the employees covered by this Agreement, with the
exceptions noted below, shall be 32% hours (commencing at 9:00 AM and terminating at 4:30
PM with one hour for lunch, Monday through Friday). Exceptions to the above are the deputy
municipal court clerk (typing) who works thirty six (36) hours (commencing at 9:00 AM and
terminating at 4:30 PM with one hour for lunch, plus three and one half (3%%) hours on court
night), one senior clerk typing who works thirty two and one half (32%%) hours (commencing at
8:30 AM and terminating at 4:00 PM with one hour for lunch), and the animal control officer
who works thirty five (35) hours (based upon present annual salary). It is expressly understood
that the foregoing listing of starting and ending times is for information purposes only, and in no
way alters the parties’ understanding that the establishment of starting and ending times, and the
scheduling of lunch, are nonnegotiable management prerogatives.

B. Any overtime must be authorized by management. If so authorized, overtime
worked will entitle the employee to either compensation on a straight time basis or compensatory
time off on a straight time basis for overtime hours worked between that employees normal work
week and forty (40) hours, at the employee’s option. For overtime worked in excess of 40 hours
in any one week, the employee may be paid at the rate of one and one-half times his/her normal
hourly rate or receive compensatory time off at the rate of one and one half-hours for each
overtime hour worked. The employee is required to notify the department head at the time that
overtime is scheduled of the employee’s selection between compensation and compensatory
time. If the employee selects compensation, the department head will notify the office of the




Borough Administrator of the amount of overtime worked and the appropriate compensation will
be added to the employee’s next paycheck. If the employee selects compensatory time off, the
employee will work on an honor system in terms of maintaining accurate records of the amount
of compensatory time off accrued and in terms of the scheduling of compensatory time off in
conjunction with the department head.

C. The Animal Control Officer shall be entitled to a minimum of two and one-half
(2%) hours compensation for all call-outs.

ARTICLE VI
SICK LEAVE
A, AMOUNT OF SICK LEAVE:
1. Sick Leave will be provided at a rate of one and one-quarter (1 1/4) days for each

- month of service during the first year of employment, for each year thereafter sick leave shall be
accumulated at the rate of fifteen (15} days per year.

2. Sick leave that is not used during a calendar year shall accumulate from year to
year.

' B. REPORTING OF ABSENCE ON SICK LEAVE:

1. If any employee is to be absent for reasons that entitle the employee to sick leave,
the employee's department head or the department head's designee shall be notified prior to the
employee's starting time. '

2. Failure to so notify may be cause for denial of the use of sick leave for that
absence and constitute cause for disciplinary action.

3. Absence without notice for five (5) consecutive days shall constitute a
resignation,

C. VERIFICATION OF SICK LEAVE:

1. Any employee who has been absent on sick leave for three (3) or more
consecutive working days shall be required to submit acceptable medical evidence substantiating
the illness. Any employee who has been absent on sick leave for periods totaling ten (10) days in
one calendar year shall submit acceptable medical evidence substantiating the illness for any
additional sick leave in that vear. The Borough may require proof of illness of an employee on
sick leave, however, whenever such requirements appear reasonable. Abuse of sick leave shall
" be cause for disciplinary action including suspension and/or dismissal in accordance with
applicable law.




2. In case of leave of absence due to exposure of contagious disease, a Certification
from the Department of Health may be required.

3. The Borough may require an employee who has been absent because of personal
_illness, as a condition of return to duty, to be examined at the expense of the Borough by a
physician of the Borough’s choice. Such examination shall establish whether the employee is
capable of performing the employee’s normal duties and that retwrn will not jeopardize the health
of other employees.

4. Any employee absent from work on either the employee’s last scheduled working
day before the celebration of a holiday or on the employee’s next scheduled working day
following the celebration of a holiday, may be required to submit proof of illness from a
physician.

D. WORKER'S COMPENSATION:

The current Borough Worker’s Compensation Program of benefits shall not be reduced
during the lifetime of this agreement except that the benefits of 58-17 “Supplementary
Temporary Disability” benefits for full time officers and employees shali apply for the first three
(3) months and that upon review by the Governing Body may grant an extension up to three (3)
more months, the total time for the benefits not to exceed six (6) months.

The Borough shall further provide NI State Disability, for White Collar employees. The
Borough shall assume payment of its portion according to State formula of the annual premium
of said plan.

E. PAYMENT FOR ACCUMULATED SICK LEAVE:

1. Those employees within the White Collar Bargaining Unit shall receive

compensation for accumulated sick leave upon retirement, in accordance with the following

criteria;

a. Eligibility - Employee must have at least 25 years of continuous service to
the Borough at the time of retirement.

b. The maximum amount of payment shall not exceed $10,000.00.
c., Computation of payment shall be as follows:
1. First 100 days of accumulated sick leave - 25% of average daily pay.

2. Next 100 days accumulated sick leave - 30% of average daily pay.




3. All days over 200 accumulated - 42% of average daily pay.

d. In the event of the death of an employee who meets 25 years of continuous
service criteria, payment shall be made to the estate of the employee.

€. Payment may be made in up to three (3) annual installments at the option
of the Mayor and Council.

f. Average daily pay shall be determined by multiplying the hourly rate
times the hours in the standard work day as described in Article V
Paragraph A.

g. Any employee who does not provide the Borough with 180 day written
notice of retirement will not be eligible to receive any payment for
accumulated sick leave. If extenuating circumstances beyond the control
of the employee are deemed to warrant an exception to said notice, this
requirement may be waived by resolution of the Mayor and Council.

F. BEREAVEMENT LEAVE:

1. In case of death in the immediate family, an employee shall be granted up to three
(3) days bereavement leave. In case of death in an employee’s extended family, specifically an
aunt or uncle, the employee shall be granted one (1) day bereavement leave. In case of death of
a grandparent of an employee’s spouse, the employee shall be granted one (1) day bereavement
leave.

2. Immediate family shall be defined as the .employee’s husband, wife, child,
stepchild, mother, father, brother, sister, father-in-law, mother-in law, brother-in-law, sister-in-
law, grandmother and grandfather.

3. Reasonable verification of the event may be required by the Borough.
4. Although bereavement leave is not sick leave, in the event of a death in the
immediate family sick leave may be used for short period to supplement bereavement leave.

Requests of this additional time shall be made by an employee to their Department Head which
approval shall not be unreasonably withheld.

ARTICLE V11

INSURANCE

A. The following insurance or equivalent will be provided for the members of the
White Collar Unit by the Borough of Hopatcong;




New Jersey Municipal Employee Benefits Fund

B. Employees retiring from the Borough of Hopatcong, who have reached the age of
fifty-five (55) years and have been employed with the Borough for a minimum of twenty-five
(25) years, shall be entitled to a health insurance stipend of $2,500 per year until the retired
employee reaches the age of sixty-five (65), at which time the stipend paid by the Borough of
Hopatcong to the employee shall be reduced to $1,000 per year. Employees that have attained
fifty-five (55) years of age and have at least thirty (30) years of service on or before January 1,
2006, shall be entitled to a health insurance stipend of $3,000 per year until the retired employee
reaches the age of sixty-five (65) at which time the stipend paid by the Borough of Hopatcong to
the employee shall be reduced to $1,000 per year. In all cases, the $1,000 stipend shall
commence January 1st in the year subsequent to the retiree attaining sixty-five (65) years of age.

C. Employees hired on or after January 1, 2006, shall be entitled to enroll in the
Borough’s Aetna Point of Service group insurance plan (or equivalent as defined herein) with
single or dependent coverage at no cost to the employee or in the Borough’s United Health Care
Traditional (‘Traditional Plan’) group insurance plan (or equivalent plan as defined herein) with
single coverage at no cost to the employee. New-hires desiring to cover dependents in the
Borough’s Traditional Plan shall be required to pay the Borough, via bi-weekly payroll
deductions, for fifty (50%) percent of the difference between the cost of single-level coverage
and the cost of applicable family plan.

D. Effective January 1, 2010, all participating active employees shall be required to
share in the cost of health care insurance premiums. Employees with “single only” coverage
shall contribute $10 per pay period. Emplovees with dual coverage, i.e. family, employee/spouse,
and parent/child shall contribute $20 per pay period. These contributions shall be pre-tax when
deducted from the employee’s regular pay and subject to the Employer’s Section 125 Plan for
tax purposes only.

The aforementioned health benefit contributions shall remain in effect until the expiration
of the Agreement pursuant to P.L. 2010, c.2.

E. Employees waiving all of their health insurance benefits (opt-out) shall be entitled
to a stipend of $300 per month during which the employee waives said medical insurance
coverage (benefit of $150 for employees qualified for single coverage benefits).

F. Employees waiving a portion of their health insurance benefits (opt-down) shall be
entitled to a stipend of thirty-three percent (33%) of the difference in the insurance premiums
between the coverage levels per month during which the employee waives said medical
insurance coverage up to a maximum of $250 per month (Example: changing from family-level
coverage to single-level coverage).




G. Employees within the White Collar bargaining unit may purchase coverage from
the Borough for their children between the age of nineteen (19) and twenty-three (23) who attend
an institution of higher learning, irrespective of “full-time student” status. The Employee will be
required to pay the full increased premium cost for such coverage. When the child reaches the
limiting age, eligibility for coverage will terminate at the end of that Calendar Year.

The intent of the above section is to permit the extended coverage at no cost to the Borough. In
the event the HIF limits or no longer permits the extended coverage, the Borough will not be
required to secure a different coverage package or a different carrier solely to assure that
extended employee-paid benefits set forth above are made available. '

ARTICLE VIII

DISCRIMINATION

No employee shall be discriminated against because of age, race, creed, sex, color, ethnic
background, political affiliation, Union activity or affiliation, or physical handicap.

ARTICLE IX

HOLIDAYS

A. The following days shall be holidays upon which the members of the bargaining
unit shall not be required to work except in cases of emergencies:

~ New Years Day
President’s Day
Good Friday
Memorial Day
Independence Day
Labor Day
Columbus Day
General Election Day
Veteran’s Day
Thanksgiving Day
Day After Thanksgiving
Christmas
One Holiday of Choice

B. Employee must notify supervisor of intent to take Holiday of Choice in advance
of Holiday.

C. When a Holiday falls on a Saturday it shall be observed on the preceding Friday.
When a holiday falls on a Sunday, it shall be observed on the following day, Monday.




D.  No additional days are to be taken as holidays unless designated by the Mayor,
regardless of its designation by any other legal entity.

ARTICLE X

VACATIONS

A. Employees shall be granted paid vacation leave based on the following schedule:

Complete Years of Continuous Service Vacation Leave Granted
as of December 31 of the year for the year
1 or less 1 day for each full month
employed during calendar year
2 - 9inclusive : 13 days
10 - 14 inclusive 16 days
15 - 19 inclusive 21 days
Over 20 years 26 days
B. Vacation benefits shall be computed as of January 1 of the calendar year. New

employees hired after January 1 of the calendar year shall accrue one-day vacation benefit for
each full month of service during the calendar year. Employees on the payroll as of January 1 of
any calendar year shall on that January 1 be credited in advance with vacation entitlement in
accordance with the foregoing schedule, provided, however, that if the employee works less that
twelve months in the calendar year, the employee is only entitled to a pro rated share of such
vacation entitlement. © An employee who has used more vacation time than the employee is
entitled to at the time of severance shall have an amount equal to the daily rate of pay deducted
from the employee’s final pay for each day of vacation used in excess of the number of days to
which the employee is entitled. :

C. In order to schedule vacations, each employee shall make his or her request to the
department head at least one month in advance, unless the department head shall authorize
shorter notice in individual cases.

D. The scheduling of vacations is subjéct to the approval of the department head, and
shall be effectuated on the basis of seniority wherever practical.




E. Vacation days must be utilized during the calendar year in which they are
accrued, with the exception that five (5) days of annual vacation leave may be carried over from
one calendar vear up until March 31st of the subsequent year upon written request to and
approval from the Borough Administrator.

ARTICLE X1

SAFETY

The Borough agrees to provide safe and adequate working areas and equipment. The
Union reserves the right to call upon the Borough or any appropriate State or Federal agency to
investigate any matter involving work areas or equipment. Such request will only be made where
the Union feels that the employee is subject to a possible impairment of health and safety, The
Borough will appoint a member of the Union to the Safety Committee if one exists or in the
alternative, the Borough agrees to appoint a member of the Union to committee or commission
or other public body specifically charged with the responsibility of maintaining adequate health
and safety for the employees.

ARTICLE XTI

WAGES AND LONGEVITY ADJUSTMENT

On Fanuary 1st of the year 2010, 2011, 2012, and 2013, salary increases of 3.0%, 3.0%,
3.0%, and 3.0% respectively shall be granted to employees covered under this contract.

The provisions of this Agreement shall not apply to any employee who has voluntarily or
involuntarily left employ of the Borough prior to the signing of this Agreement. However,
individuals who have voluntarily left the employ of the Borough prior to the signing of this
Agreement shall be grandfathered and entitled to the benefits of this Agreement retroactive to the
individual’s last date of employment. Retirees and the Estate of a deceased employee who dies
prior to the date of signing of the Agreement shall receive the employee’s salary increase
retroactively, if applicable, to the employee’s last date of employment.

Longevity adjustments shall be effective on the first pay period after the anniversary date
of an employee’s appointment, said employee's wages shall reflect an additional increase as
follows:

YEARS COMPLETED ' INCREASE

5 years of service 500.00
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10 years of service 700.00

15 years of service 900.00
20 years of service 1,100.00
25 years of service ‘ 1,300.00

Unit members serving as board secretaries shall receive compensation at a rate of $75.00
per meeting for each meeting in which they are assigned to attend. The Board Secretaries shall
receive the same percentage salary increases as other bargaining unit employees for each year of
this Agreement. Thus, as an example, they would be entitled to a 3% raise in 2010 and an
increase from $75.00 per meeting to $77.25 per meeting. One (1) employee assigned to the
Hopatcong Health Department shall receive an annual stipend of $500.00 for the duties and
responsibilities of Deputy Registrar of Vital Statistics.

ARTICLE XII1I

PROMOTION AND PROBATIONARY PERIOD

A, Promotional positions shall be filled in accordance with Civil Service Rules.
Notice shall be posted at the earliest possible time when a promotional vacancy is to be filled.

B. An employee shall be deemed as probationary following his regular appointment
to a permanent position for trial period of three (3) months, An employee may be dismissed
~during the probationary period for reasons relating to the employee’s qualifications and/or
performance and may be permitted a Civil Service Hearing in accordance with Civil Service
Rules.

C. Employees promoted to a position in a higher salary grade will receive a five
percent (5%) increase, or the minimum salary in the new grade.

ARTICLE XIV

LAYOFF AND RECLASSIFICATION

A. Subject to applicable Civil Service Laws and Regulations, the Borough agrees
that employee layoffs shall be on the basis of seniority within job classification provided the
more senior employee is able to do the work in a satisfactory manner.

B. The Borough agrees that temporary and provisional employees will be terminated
before any permanent employees. In all cases, the Borough will provide writien notice to
employees to be laid off forty-five (45) days in advance, as required by Civil Service rules.

C. Permanent employees will be recalled to work in a reverse order in which they

were laid off by the Borough. Notice of recall will be made in writing to the employee’s home
address of record. The employee must provide the Borough with any address change while
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waiting for recall. The Borough will not hire new employees, while there are employees on
recall. An employee recalled to a job classification with a lower salary rate than their previous
job classification, may refuse such position and remain eligible for recall except that a second
refusal shall constitute abandonment of recall rights. The recalled employee must report for
reinstatement to his former or equated job classification or be considered to have abandoned his
recall rights.

ARTICLE XV

ACCESS TO PERSONNEL FILE

Upon request and with reasonable notice, any employee shall have the opportunity to
review and examine their personnel file. The Borough has the right to have such review and
examination take place in the presence of a designated official. The employee may file a written
response to any memorandum or document, which is derogatory or adverse to them. Such
response will be included in the personnel file, attached to and retained with the document in
question. If any material is derogatory or adverse to the employee, a copy of such material may
be sent to the employee upon their request.

ARTICLE XVI1

GRIEVANCE
A.  PURPOSE:

The term "grievance" as used herein means a dispute between the parties over the
interpretation, application or violation of policies, agreements, and administrative decisions
affecting the employees, It is expressly understood, however, that no grievance may proceed
beyond Step One herein unless it constitutes a complaint or confroversy arising over the
interpretation of the terms and conditions of this agreement. It is further understood that disputes
concerning terms and conditions of employment governed by statute or administrative
regulations, incorporated by reference in the Agreement whether expressly or by operation of
law, shall not be processed beyond Step One herein. It is further understood that this grievance
procedure could not be invoked to obtain any matter, which the Union sought but could not
obtain at the bargaining table during the negotiations that led to this Agreement. Pursuant to
N.J.S.A. 34:13A-5-3, nothing herein shall be construed to deny to any individual employee his
rights under Civil Service Laws or Regulations. Accordingly, in the event an employee elects to
pursue Civil Service remedies, no recourse to the grievance procedure will be available.
Likewise, in the event the employee elects to invoke this grievance procedure, no recourse to
Civil Service remedies will be available.

12




B.  STEPS OF THE GRIEVANCE PROCEDURE:

The following constitutes the sole and exclusive method for resolving grievances
between the parties covered by this Agreement and shall be followed in its entirety unless any
step is waived by mutual written consent. Time extensions may be mutually agreed to by the
Borough and the Union, but such time extensions shall be in writing. In the absence of a written
extension as aforesaid, the time limits express herein shall be strictly adhered to. If any grievance
has not been initiated within the time limits specified, the grievance shall be deemed to have
been waived. If any grievance is not processed to the next succeeding step in the grievance
procedure within the limits prescribed, then the disposition of the grievance at the last preceding
step shall be deemed to be conclusive. A failure to respond at any level within the time limit
provided shall be deemed a denial of the grievance at that step.

STEP ONE

Within three (3) working days after the event giving rise to the grievance, the aggrieved
employee shall institute action under the provisions herein by meeting with his immediate
supervisor and discussing the grievance orally. If the aggrieved employee so requests, he shall be
permitted to have the Union steward present at the meeting. Any such meeting shall not be
scheduled at a time that interferes with governmental efficiency, as the latter is reasonably
determined by management. The supervisor shall attempt to adjust the matter and shall respond
orally to the grievance within three (3) working days after the meeting.

STEP TWO

If the grievance is not satisfactorily resolved at Step One the aggrieved employee or a
Union representative shall reduce the grievance to writing, sign the grievance, and file the
grievance with the aggrieved employee’s department head within five (5) working days after
receipt (or after the due date) of the Step One response. To be timely and effective, the written
grievance must set forth in reasonable detail:

The specific action the precipitated the grievance,

The specific clause of the contract or other policy that was violated by the action.

The basis of reasoning that the action is a violation of the contract or policy.

The specific remedy being sought.

The Department Head shall render a written response to the grievance within seven (7)
working days from receipt of the written grievance.
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STEP THREE

If the grievance is not satisfactorily resolved at Step Two, the aggrieved employee or a
Union representative may file the grievance in writing with the Borough Administrator within
five (5) working days after receipt (or after due date) of the Step Two response. To be timely
effective, the writing filed with the Borough Administrator must contain the written grievance
filed at Step Two, the department head’s response at Step Two (if any) and a detailed statement
of the reasons why the department head's response is claimed to be unsatisfactory. The Borough
Administrator shall render a written response to the grievance within ten (10) working days from
receipt of the grievance. The determination of the Borough Administrator shall be final and
binding.

STEP FOUR

If the grievance is not settled to the aggrieved employee’s satisfaction at Step Three, the
Union representative may refer the matter to binding arbitration pursuant to the rules and
regulations of the Public Employment Relations Commission within ten (10) working days after
the determination by the Borough Administrator.

ARTICLE XVII

SEPARABILITY AND SAVINGS .

If any section, subsection, paragraph, sentence, clause or phrase of this Agreement, or
any application thereof to any employee or group of employees, is held to be invalid by
operation of law or by Court or other tribunal of competent jurisdiction, such provision shall be
inoperative but all other provisions shall not be affected thereby and shall continue in full force
and effect.

ARTICLE XVIH

FULLY BARGAINED PROVISIONS

A. This agreement represents and incorporates the complete and final understanding
and settlement by the parties of all negotiable issues, which have or could have been the subject
of collective negotiations. The parties acknowledge that during the negotiations that resulted in
this Agreement, each had the unlimited right and opportunity to make demands and proposals
with respect to any subject or matter not removed by law in the area of collective negotiations,
and that the understanding and agreements arrived at by the parties after the exercise of that right
and opportunity are set forth in the Agreement. '

Therefore, the Borough and the Union, for the life of this Agreement, each voluntarily
and unqualifiedly waives the rights, and each agrees that the other shall not be obligated to
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bargain or negotiate with respect to any subject or matter referred to or covered in this
Agreement, or with respect to any subject or matter not specifically referred to or covered in this
Agreement, even though such subjects or matters may not have been within the knowledge or
contemplation of either or both parties, at the time they negotiated or signed this Agreement.
Nothing stated above is intended to diminish existing benefits.

B. This Agreement shall not be modified in whole or in part by the parties except by
an instrument in writing duly executed by both parties.

ARTICLE XIX

NO STRIKE PLEDGE

A. The Union covenants and agrees that during the terms of this Agreement neither
the Union nor any person acting on its behalf will cause, authorize, condone, or support, nor will
any of its members take part in, any strike, (i.e., that concerted failure to report for duty, or
willful absence of any employee from his position, or stoppage of work, or abstinence in whole
or in part, from the full, faithful and proper performance of the employee’s duties of
employment), work stoppage, slowdown or walkout. The Union agrees that such action would
constitute a material breach of the Agreement.

B. In the event of a strike, work stoppage, slowdown, or other job action, it i3 agreed
that participation in any such activity by any employee covered by this Agreement shall be
ground for disciplinary action, which may include suspension or termination.

C. The Union will actively discourage any of its members or persons acting on their-
behalf from taking part in any strike, slowdown, or job action, and make reasonable efforts to
prevent such illegal actions.

D. Nothing contained in the Agreement shall be construed to limit or restrict the
Borough of'its rights to seck and obtain such administrative or judicial relief as it may be entitled
to have in law or in equity for injunction or damage, or both, in the event of such breach by the
Union, its members, or any person acting on its behalf.

ARTICLE XX

POSTING

All new and vacant positions shall be posted on the Union Bulletin Board for a period of one
week. Employees applying for such new vacancies shall make a request in writing to the head of
the department in which such vacancies exist. Subject to applicable Civil Service Laws and
Regulations, efforts will be made to choose the most qualified applicant to fill vacancies and to
choose applicants from within the Bargaining Unit.

15




ARTICLE XXI

LOSS OF SENIORITY

Subject to applicable Civil Service Laws and Regulations, seniority shall be lost by an employee
for the following reasons:

A, Voluntary quitting: Failure to report back for work no later than the beginning of
the next work week following conclusion or termination of a leave of absence shall be deemed to
constitute voluntary quitting.

B. Discharge for cause.
C. Failure to report for work within twenty-four (24) hours when called back (after
layoff), after receipt of telegram or registered letter, unless such failure is mutually agreed

between the Borough and the Union to be excusable.

D. Failure to be called back to work for a period of twelve (12) months after a layoff,
unless a greater period of time is established by Agreement between the Borough and the Union.

ARTICLE XXII

TERMS AND RENEWAL

The term of this agreement shall be from January 1, 2010 through December 31, 2013
and from vear to vear thereafter subject to a written notice from either party to the other of the
desire to change or amend this agreement. To be effective, such written notice must be received
by the other party no later than one hundred and sixty five (165) days prior to the Borough's
required budget submission date.

ARTICLE XXIII

MISCELLANEOUS

A. Break Time: All employees shall be entitled to a ten (10) minute break in the
morning and a ten (10) minute break in the afternoon. The morning break shall be taken no
earlier than 10:00 A.M. and no later than 11:30 A.M. The afternoon break shall be taken no
carlier 2:30 P.M. and no later than 4:00 P.M. Employees shall not be permitted to carry-over
unused break time, accumulated unused break time or be compensated for unused break time in
any manner.

B. Cell-Phone Reimbursement: In the event a member of the unit requires a cellular
telephone to perform their essential duties as determined by the employee’s department head or
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the Borough Administrator, a cellular telephone shall be provided or the employee may elect to
receive a reimbursement of $20.00 per month for the use of their private cellular telephone for
business purposes,

C. Disability: In the event of an extended period of a medically related absence from
work, an employee shall be required to utilize all banked and “accrued” sick leave, vacation
leave benefits and floating holiday before the employee shall be eligible to go on unpaid leave
status. At such time the employee returns to work, employee shall “accrue” balance of sick and
vacation leave benefits in anticipation of continued employment thru December 31st of the year
in which the employee returns from said leave.

IN WITNESS WHEREOF, the parties hereto have set their hands and seals at Hopatcong on the
day and year first above written

BOROUGH OF HOPATCONG HOPATCONG WHITE COLLAR UNIT
- Morris Council No. 6 NICSA, TFPTE,
AFL-CIO

BY: Ux Y

WITNESS: _ 4 . WITNES
' D) Y '
etarman ———

4

Dater 2 s,
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EXHIBIT “A”

AGENCY SHOP AND DUES DEDUCTION

Section 1:

Pursuant to N.J.S.A.52:14-15.9(e), whenever any Unit employee shall indicate in writing
to the proper disbursing officer of the Borough his/her desire to have any deductions made from
his/her compensation for the purpose of paying the employee’s dues to a bonafide employee
organization, including the Union, designated by the employee in such request, and of which said
employec is a member, such disbursing officer shall transmit the sum so deducted to the
employee organization designated by the employee in such request. Any such sums relating to
the Union shall be transmitted monthly to the Secretary-Treasurer of the Union. Any such
written authorizations may be withdrawn by the employee at any time by the filing of Notice of
such Withdrawal with the disbursing officer. The filing of Notice of Withdrawal shall be
effective to halt deductions as of January 1, or July 1 next succeeding the date on which Notice
of Withdrawal is filed.

Section 2:

Any employee in the bargaining unit who does not join the Union within thirty (30) days
from the date of execution of this Agreement, or any new employee who does not join the Union
within thirty (30) days of initial employment within the bargaining unit, and any employee
previously employed within the unit who returns and who does not join the Union within ten (10)
days of reentry into employment with the Unit, shall pay a representation fee in lieu of dues to
the Union by payroll deduction. The representation fee shall be in an amount equal to no more
than eighty-five (85%) percent of the regular Union membership dues, fees, and assessments as
certified to the Borough by the Union.

The Union may revise its certification of the amount of the representation fee upon sixty
(60) days written notice to the Borough to reflect changes in the regular Union membership dues,
fees, and assessments. For the purpose of this provision, employees employed on a ten (10)
month basis, or who are appointed year-to-year, shall be considered to be in continuous
employment. In order for this section to become effective, the Union must provide to the
Borough and to employees referred to above, sufficient evidence that it has complied with the
statutory requirement to establish an internal procedure for non-members who seck to challenge
the appropriateness of the' representation fee. The Union shall comply with Chapter 477, Public
Laws of 1979, in all respects.

Section 3:

With respect to both dues and deductions and representation fee deduction, the Union
shall indemnify, defend, and hold the Borough harmless against any and all claims, demands,
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suits, or other forms of liability that shall arise out of, or by reason of, action taken by the
Borough pursuant to the above provisions concerning dues deductions and representation fees.

The foregoing reference is derived from Public Employment Relations Commission
Regulation Section 9:16-2. 1 and the adoption of a February 10, required budget submission date
for municipalities such as the Borough. In the event of any change in the Public Employment
Relations Commission statute or regulations, this Article shall be deemed to have been amended

to conform to such changes.
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White Collar Increases 2010 - 2013.xls

2010 2011 2012 2013
EMPLOYEE | TITLE Salary | Salary ‘' Salary Salary
K. MATTOCN |Administrative Clerk $ 59,68850! § 6147916 - [ $ 6332353 | §  65223.24
M. SANTI |Principal Clerk typist $ 3890619 | | § 4007338 |$§ 4127558 | | § 42,513.84
S.HARDY Principal Clerk typist B '|'$ 4070251 | |$ 4192359 '§ 4318129 | |§ 44476.73
R.MITCHELL Administrative Clerk - Registrar |$ 3927905| |$ 4045742 | § 4167114 | | § 4200128
| - o Stipend for Registrar g 51500 | | § 530.00 | ' § 54590 | |§ = 56228
J. Kolaya-Flammia Senior clerk Typist ~$ 2987918 | |§ 3087856 | §  31,80491 $  32,750.08
B. KOTT Senior clerk Typist B (5 3203425 | | § 3382228 | . % 3483995 |$§ 35988.14
V. PASQUALI | Senior clerk Typist $ 2997918 | |$ 3087856 | ;| § 31804911 |§ 32,759.06
M. FILOSO |- Senior clerk Typist $ 29079181 |$ 30,87856 | | 5 31,804.91 $ 32,759.06
L. BURNS [Clerk Typist / Deputy Municipal Clerk | | $  27,667.86 ' | $ 28497.90 | |§ 29,352.83 | |$ 30,233.42
D. RYAN |Principal Clerk typist $ 3226063 |$ 3322845 | |$§ 3422530 |§ 35252.08
R. WINFIELD Secretary / Board Commission $ 3013780, '$ 3104193 | |$§ 3197319 | § 3283239
S. JONARCH Deputy Tax Collector $ 3465847 | $ 3560822 | [$ 36,769.17 ;. | §  37,872.25
J. HANGLEY Senior clerk Typist ' |% 2781103 | i $ 2864536 |$ 2950472 | '§  30,389.86
J. PAGANO Violations Clerk _ |$ 3382005 | | § 3483465 |$ 3587869 &  36,956.08
D. SLOAT ||Animal Control Officer 1§ 45527.03 | |$ 4689284 . | § 4829963 | | § 4874861
533,845.91 549,860.84] 566,356,606 583,347.36




MEMORANDUM OF AGREEMENT

THIS MEMORANDUM OF AGREEMENT is entered into by and between the
Borough of Hopatcong (hereafter, the “Borough™) and Morris Council No. 6, (hereafter,
the “White Collar Unit™).

WHEREAS, the Borough and the White Collar Unit negotiating teams have
reached a proposed agreement on the terms for a new collective negotiations agreement
for the term of January 1, 2010 through December 31, 2013; and

NOW, THEREFORE, the Borough and the White Collar Unit hereby agree to
the following amendments to be incorporated into their collective negotiations
agreement:

1. TERM OF AGREEMENT:

The Term of Agreement shall be four (4) years, from January 1, 2010 through December
31,2013,

2. INSURANCE PREMIUM SHARING:

Effective January 1, 2010, all participating active employees shall be required to share in
the cost of health care insurance premiums. Employees with “single only” coverage shall
contribute $1C per pay period.  Employees with dual coverage, ie. family,
employee/spouse, and parent/child shall contribute $20 per pay period.  These
contributions shall be pre-tax when deducted from the employee’s regular pay and
subject to the Employer’s Section 125 Plan for tax purposes only.

If legislation is passed that mandates an employee coniribution, the contractual
contributions shall be eliminated when the mandated contribution becomes effective for

the members of this bargaining unit.

3. COLLEGE STUDENT INSURANCE COVERAGE:

The White Collar Unit wants the same policy applicable to the PBA Unit, allowing
employees to pay for continued coverage of children between the ages of 19 to 23. The
language in the PBA Agresment was altered by an October 2009 Resolution and the
Borough is willing to offer the insurance coverage extension as follows:

Employees within the White Collar bargaining unit may purchase
coverage from the Borough for their children between the age of nineteen
(19) and twenty-three (23) who attend an institution of higher learning,
irrespective of “full-time student” status. The Employee will be required
to pay the full increased premium cost for such coverage. When the child
reaches the limiting age, eligibility for coverage will terminate at the end
of that Calendar Year.
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The intent of the above section is to permit the extended coverage at no
cost to the Borough. In the event the HIF imits or no longer permits the
extended coverage, the Borough will not be required to secure different
coverage package or a different carrier solely to assure that the extended
employee-paid benefits set forth above are made available.

4, SALARY INCREASES:

The following base salary increases shall be on an across-the-board percentage basis,
effective January 1st of each year:

January 1, 2010 3.0%
January 1, 2011 3.0%
Japuary 1, 2012 3.0%
January 1, 2013 3.0%

5. BOARD SECRETARY SALARIES:

The Board Secretaries shall receive the same percentage salary increases as other
bargaining unit employees for each year of the new Agreement. Thus, as an example,
they would be entitied to a 3% raise in 2010 and an increase from $75.00 per meeting to

$77.25 per meeting,

WHEREFORE, the Borough and the White Collar Unif negotiating teams
hereby confirm that the terms set forth in this Memorandum of Agreement accurately
reflect the settlement reached by the parties for their 2010-2013 collective negotiations

agreement:

For the Borough Negotiations Team:

,%4/{: . 4/;,/?}_/&2;

Dated: 5////;7/,7‘ Dated: ‘7’/3/ f,(

F or the White Collar Unit Negotiations Team
/7% ﬁ/{/k/i bé% 5 a ‘*—*/JQ 2hods f_<: )j//bg,/«v - '7/& mmfuﬁu#

Dated: L/f/;;// /Y Dated: /-#/ //6‘7
w}ﬁb&% /X,oaimi L / Z / e
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